
 
 

COMPLIANCE OFFICER  
 

The Compliance Officer will oversee all matters related to regulatory compliance(federal and state)  
privacy and security, fraud and abuse laws (i.e. HIPAA, Stark Anti-Kickback, False Claims, etc.) in 
addition to contract management for USOP and all affiliate entities.  Position will be responsible for 
policy and process development, entity wide compliance education, compliance and payor auditing, 
oversite of the companies OSHA, privacy, and HIPAA responsibilities. The Compliance Officer 
provides leadership support for senior level administration in addition to a team of HIM records 
associates and coding professionals. 

The Compliance Officer will be a director level position and will work alongside the members of the 
Executive Leadership team and report directly to the CEO.  In this capacity, he/she will define the 
company’s culture around compliance by providing strategic direction, implementation of and monitoring 
the effectiveness of the company’s compliance program.   
 
Essential Aspects of the Role:  
•Implement and oversee a corporate compliance program, roll out to all USOP affiliates   

•Regularly report to organization governing bodies on Compliance Program Effectiveness, including 
developing reports and presentations. 

•Oversee development and maintenance of Compliance policies and procedures. 

•Direct the development of annual work plans based on risk assessments and organizational need. 

•Ensure the organization's compliance with all Centers for Medicare and Medicaid Services' 
regulatory and contract requirements. 

•Direct the development of initial and ongoing compliance program training per USOP polices. 

•Support the establishment and administration of a process for receiving, documenting, tracking, 
investigating, and acting on all complaints concerning the organization's Compliance policies and 
practices. 

•Maintain current knowledge of applicable federal and state laws and accreditation standards, and 
monitors advancements in information technologies to ensure organizational adaptation and 
compliance. 

•Actively participate in meetings and/or seminars and disseminate the information to peers and staff 
to enhance the knowledge and skills of the department and organization. 



•Cooperates with the Office of Civil Rights, other governmental entities, and organization officers in 
any compliance review or investigation. 

•Establish, build, implement, and ensure adherence to contract management policies, procedures 
and approval protocol.  

 
Collaboration:   This role will have a significant need for collaboration across all affiliated entities.  After 
acquisition and as part of the integration process the compliance officer will work with the Executive 
Leadership team of the newly acquired entity establishing the company’s compliance program.   
 
Communication:   He/she will drive results through highly effective communications – both written and 
verbal.  He/she will possess the skills needed to persuade, influence, and execute the compliance 
initiatives across all affiliated entities.   
 
 
Other Notable Skills Needed for Success:   
 
•Demonstrates commitment to the principles and ethics of the organization. 

•Strong team player with demonstrated ability to work effectively with others at various levels of the 
organization. 

•Knowledge and experience in information management, coding and reimbursement practices, 
privacy laws, access, release of information, and release control technologies. 

•Ability to understand and consider the impact on other areas of the organization. 

•Excellent oral and written communication and presentation skills. 

•Strong organizational skills  

• He/she should be a curious learner and quest for additional knowledge 

• Ability to work with cross-functional teams collaboratively. 

 
Relevant Experience:  
 
•At least five (5) years of healthcare compliance experience required. 

•Minimum of three (3) years of experience in a leadership role with responsibility for staff. 

•Experience leading internal investigations of potential legal or policy violations. 

•Experience with Medicare compliance. 

•Experience with working with physicians. 

 


